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MAULANA AZAD NATIONAL URDU UNIVERSITY Gy

(1 Central | Ineversity Viviablished By An Act Of Parhanment i 1998) b
(Aceredited ‘A’ Grade by NAAC)

DEPARTMENT OF PUBLIC ADMINISTRATION

Minutes of (he Meeting of the Board of Studies of Department of Public Administration.

I' The 101 BOS of (he Department of Public Administration is held
On 16.02.2016 at 10.30 A.M onwards in Room No0.115, Lecture JHall

Comiplex.

II The agenda items have been as follows

1. Conformation of the minutes of the earlier meeting of the BOS held
on 28.01.2015.

2. Introduction of CBCS at PG level from the Academic Year 2016-1 7.

3. Introduction of Bridge course and syllabus for 2 semesters.

4. Replacement and reshuffling of semester papers in MA Public
Administration

S. Preparation of syllabus for BA Public Administration IIT and IV
Scmeséers

6. Modifications / Changes and approval of Research Topics of
W.Phil / Ph.D.

7. hny other item with the permission of the chair
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Agendii wise Resolu(ions:-

Resolution |;

The BOS confirmed the minutes of the earlier meeting of the BOS held on 28.01.2015.

Resolution 2;

Alter deliberations, the BOS has resolved and recommended the CBCS siructure as
follows

There may be four Core paper for PG programme in each semester.

* lhe Department of Public Administration may offer the following CBCS papers
lor the CBSC Basket for each semeslér
. Administrative Theory - 1 Semester
2. Human Resource Management — [I Semester
3. E-Governance — 111 Semester
4. NGOs and Development — 1V Semester

¢ The Department may offer Fundamentals of Information Technology (FIT) under
sShill enhancement course (SEC) in Second semester or in any other semester as
per the uniform policy of the School / University.

e The Department may offer English under Ability Enhancement Compulsory
Course (AECC) in First and Third Semester or in any other semester as per the
uniform policy of the School / University.

e Fach paper will be of 100 Marks which will be equal (o 4 credits.

°

However, the structure of CBCS in all aspects may be as decided by the School of
Auls & Social Sciences or University, as the case may be, lo maintain uniformity

in the School or University as the case may be.
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Semester-wise Number of Papers & Credits under the Choice Base Credit System
(CBCS) for the PG programme of Public Administration in the Department of

Public Administration is as follows:

Semes(er ) Core Courses Chaice based Skil Ability C [Tl | Credits
papers courses Enliancement | Enhancement | Papers
(CBCS) courses Compulsory
(SEC) Course
(AECC)
1 4 Papers Administrative English 6 24
1. Administrative Theory
Theory
2. Management
3. Public Policy
L 4. Political Thought
I 4 Papers Human Resource FIT 6 24
1. Public Management
Administration in
India
2. Human Resource
Management
3. Financial
Administration
: 4. Research
= ] ) Methodology S | L
1 | 4 Papers E - Governance English 6 24
| 1. E-Governance
! 2. Comparative &
E Develcpment
i Administration
3. Indian Government
& Politics (IGP)
4. Organizational
Behavior
I\ q Papers NGOs and S 20
1. Welfare Development
Administration
i 2. NGOs and
i Development
3. Environmental
Studies
| L 4.  Local Government |
No of 16 4 01 2 23
papers_ & — meye | s i_.__ .
Total 64 16 04 8 !. 2
Credits | | N
; . -~
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Resolution 3:

The Bridge Course may be as follows
I. [t may be a course of 1 year (2 semesters)
2. The Department may offer the following papers in each semester
Semester — | Introduction to Public Administration
Semester ~ Il Indian Administration
Each paper may be of 100 Marks (4 Credits). The question paper may have eight
questions. However, five questions may be answered. All questions may carry equal
marks. However the structure and the Scheme of examination may be as decided by the

School ol Arts & Social Sciences or University as a policy matter to have uniformity in

the scheme

Resolution 4:

Ie BOS has resolved and recommended the Replacement and Reshuffling of papers in

MA Public Administration as follows

I. The paper of Women Studies may be replaced with Local Government in India.

2. The Reshuffling of papers in MA in Public Administration may be as follows.

Se-n*n_esger Semester wise papers for MA in Public Administration
| Administrative Theory

Management

Public Policy

Political Thought

Public Administration in India

Human Resource Management

Financial Administration

Research Methodology

E- Governance

Comparative & Development Administration

Indian Government & Politics (IGP)

Organizational Behaviour

Wellare Administration

NGOs and Development

Environmental Studies

Local Government
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Regolution 5:

The BOS has prepared the syllabus for the BA Public Administration course for the 11
and 1V Semesters. It is placed in Annexure I & I1
Resolution 6;

The BOS finalized / modified / made changes in the Rescarch Topics of the Scholars of

M.Phil / Ph.D in Public Administration and placed the details in Annexure - I

Resolution 7:

Under any other item, the BOS has considered the list of admissions made so far in the

Department in the programmes of M.Phil and Ph.D in Public Administration.

The mecting ended with vote of thanks.

1 | Dr. Kaneez Zehra Chairperson
HOD, Assoclate Professor W
2 Prof. G. Srinivas Reddy External
Kakatiya University, Warangal Member %\b
3 Prof. M. Moazzam Ali External
Hyderabad Central University, | Member [\WVL/,
Hyderabad -~
4 ' Prof. .M. Rahmatullah Member
Dean, (SA&SS) ‘t"% .
5 'Dr. Abdul Quayum Member ;:
Associate Professor . -
6 Dr. Syed Najiullah Member ;
Assistant Professor dﬁ’
7 Dr. Ishtiyaq Ahmad Member b
Assistant Professor \¢¥
L ]
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Apenda wise Resolutions:-

Resolugion |-
-—__h—-ﬁ.

The BOYS ¢ : .
e S confirmed the minutes of the earljer meeting of (he BOS held on 28.01.2015.

Resolution 2:
_\\

After dcliberations, the BOS has resolved and rec

ommended the CBCS structure as
follows

¢ Ihere may be four Core paper for PG programme in each semester.

> Ihe Department of Public Administration may offer the lollowing CRCS papers
ior the CBSC Basket for each semester
I. Administrative Theory -1 Semester
2. Human Resource Management — I1 Semester
3. E-Governance — 111 Semester

4. NGOs and Development — [V Semester

®

The Department may offer Fundamentals of Information Technology (FIT) under

Skill enhancement course (SEC) in Second semester or in any other semester us

per the uniform policy of the School / University,

Ihe Department may offer English under Ability Enhancement Compulsory
Course (AECC) in First and Third Semester or in any other semester us per the

uniform policy of the School / University.

L:ach paper will be of 100 Marks which will be equal 1o 4 credits.

IHuowever, the structure of CBCS in all aspects may be as decided by the School of

Ants & Social Sciences or University, as the case may be. to maintain uniformity

i the School or University as the case may be.
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Resolution 3:

The Bridge Course may
|
2

be as follows

- ltmay be a course of 1 year (2 semesters)
- The Departmen may offer the [ollowing papers in each semester
Semester — | Introduction to Public Administration

Semester - || Indian Administration

Euch puper may be of 100 Marks (4 Credits). The question paper may have eight
questions. However, five questions may be answered. All questions may carry equal
marks. [lowever the structure and the Scheme of examination may be as decided by the
School of Arts & Social Sciences or University as a policy matler 1o have uniformily in
the scheme

The BOS has resolved and recommended the Replacement and Reshuflling ol papers in

MA Public Administration as follows

I the paper of Women Studies may be replaced with Local Government in India.

2. the Reshuffling of papers in MA in Public Administration may be as follows.

r-Se;ES-LL’!:‘ Semester wise papers for MA in Public Administration
- T Administrative Theory

Management

Public Policy

Political Thought

Public Administration in India

Human Resource Management

Financial Administration

Research Methodalogy

E- Governance

Comparative & Development Administration

Indian Government & Politics (IGP)
Qrganizational Behaviour
Welfare Administration
NGOs and Development
Environmental Studies
Local Government
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51’“3(’5‘f'f"“_"ise Number of Papers & Credits unger the
BES) for the PG Programme of Publjc Adminisqr
Public Administy.
Choice based

Papers courseg
(CBCS)

Chioice Base Credit System
ation in (he Department of
ation is ag follows:

Semester CoreCourses

Skin 7 _—‘—f{l-)j—“‘[-; Total Credits
Enlancement Enhancement | Papers

courses Compulsory

(SEC) Course

(AECC)
! Administrative T REEs "E};gTsh" - 0 24
i 1. Administratjye Theory
Theory
2. Management
: 3. Public Policy

|__ o 4.4 Political Thought i IR P— f o
1l ' 4 Papers Human Resource AT T ! 0 fl 24
[ 1. Public Managemen i ] |
|' Administration in !
| | India
| f 2. Human Resource .’ !
| ; Management ’ [
' 3. Financial ! |
: Administration ] I
: , 4. Research ' |
e o Methodology R -l = w]___

i | 4 Papers E - Governance English &} [ 29

: ; 1. E-Governance i

; i 2. Comparative & l l

. ' Development | |
Administration J ;

! ! 3. Indian Government } Il

| ) & Politics (IGP) !

3 ! 4. Organizational | |

l : Behavior , i

1

ITV T zﬁ’apers NGOs and ! 5 ; 20

. ' 1. Welfare Development ’ i
|' Administration ' | i
; : 2. NGOs and ! i
i : Development I i
: _ 3. Environmental " ,
: i Studies { i |
——— ;' Local Government e R == L I

No of i 16 23 <
_papers | — e
| Total i 64 | 92

| Credits el
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MAULANA AZAD NATIONAL URDU UNIVERSITY
Department of Public Administration

Bridge Course in Public Administration

Semester II ~ Paper II
Indian Administration

UNIT I: Introduction to Indian Administration
1. Evolution of Indian Administration

2. Philosophy of Indian Constitution: Fundamental Rights and Directive Principles
3. Organs of Government: Legislature, Executive and Judiciary

UNIT 1I: Union Administration
1. Political Executive: President and Prime Minister
2. Central Secretariat and Cabinet Secretariat
3. Prime Ministers” Office

UNIT III: State Administration

Political Executive: Governor and Chief Minster
State Secretaniat and Chief Secretary
Departments and Direclorates

LI N —

UNIT 1V: Local Adminisiration
1. District Administration and District Collector
2. Municipal Administration-Structure and Functions
3. Panchayat Raj- Structure and Functions

References:

Altekar, A.S., State and Government in ancient India

Arora, Ramesh K., Indian Public Administration

Avasthi and Avasthi, Indian Administration

Chowhan, Art, Evolution of Administration in India

Jain, R.3.. Contemporary Issues in Indian Administration
Jayapalan. N_, Indian Administration Vo.I & 11

Mahajan. V.D., Constitutional History of India

Maheshwari, S.R., Indian Administration

Misra, B.13.. The Administrative History of India, 1834-1947
Quayum, Abdul, Hindustan ka Nazm-o-Nasq

Ramachandra, Padma, Public Administration in India

Singh. Hoshiar. Public Administration in India Theory and Practice
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MAULANA AZAD NATIONAL URDU UNIVERSITY
Department of Public Administration
M.A. Public Administration
IV SEMESTER Paper: XVl  Local Government in India

Unit-l Introduction
1. Meaning , Scope and Importance of Local Government
2. Evolulion of Local Government in India: Ancienl, Medieval and Modern
3. The 737 Constitutional (Amendment) Act 1992
4. The 74" Conslilutional (Amendment) Act 1992

Unit-Il Urban Local Government in India

1. Municipal Corporation: Composition and Funclions

2. Municipal Council: Composition and Funclions |
3. Urban Development Authorilies and Contonment Boards
4. Challenges of Urban Government in India

Unit- il Rural Local Government in India

1. Village Panchyal : Composition & Funclions

2. Intermediale Panchayat (Panchayal Samati/Mandal Panchayat) : Composition & Funclicns
3. Zilla Parishads: Composilion & Funclions

4. Challenges of Rural Local Governmenl in India

Unit-1V - State - Local Relations
1. Stale Finance Commission
2. Slale Election Commission
3. Slate - Local Relalions
4 Dislrict Planning Board

Books Recommended:
1. Avasthi A. (Ed.)1972. Municipal Administralion in India: Lakshmi Narayan Aggarwal* Agra.
Batlacharya, B , 1979. Urban Development in India; Shree Publishing House: Delhi

Bajpai. A..2004 Panchyati Raj In India, New Delhi
Bhayana Sahib Singh, 1991, Local Government in India, New Academic Publicalions, Jalandhar

Gandhi, M.K. 1959. Panchayali Raj, Navjeevan Publishing House, Ahmedabad.
Jackson, R M. The Machinary of Local Government, 1967, Macmillan, Lendon.
Jain, SP (ed.), 1995, Panchayali Raj Inslitulions in India: An Appraisal Hyderabad. NIRD, 1895

Kumay Amma and Anilha, 1995 Financing of Urban Local Government, Printwell, Jaipur

Pun, KK 1985, Local Govermmenl in India, Bharat Prakashan, Jalandhar,

Puri, V.K 2005 Local Governmenl and Administration, Modern Publishers, Jalandhar.

-
(=

Singh Sahab and Singh Swinder 1992, Public Adminislralion Development and Local

_
—_

Administration, New Academic Publishing Company, Jalandhar
Sachdeva, Pradeep 1993 Urban Local Governmenl and Administralion in India. Kitab Mahal New
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. Maheshwari, S.R. 1970, Local Government in India, Laxmi Narain Aggarwal, Agra.

- S.R. Maheshwari, 2003 Local Government in India, Lakshmi Narain Agrawal, Agra

TN. Chaturvedi and A. Dutla (eds.), 1984 Local Government, IIPA, New Delhi

- MA Muttalib 1982 Theory of Local Governmenl, Sterling Publishers Pvi. Ltd. New Delhi

Debidas Nanda, 1998 Municipal Administralion in India, Ganga Kaver Publishing House, Varanasi
18. Radhakumud Mookerji, 1985 Local Government in Ancient India Daya Publishing Delhi

19 M Venketarangaiya & M. Paltabhiram, 1969 Local Government in India Allied. New Delhi

20 Qomen M.A. & Abhjit Datta, 1995, Panchayal and Their Faineance, ISS, New Delhi,

21, Singh U B.2004, Urban Administration in India, Serial Publication. New Delhr,

22. Quayum, Abdul, Hinduslan Ki hukumat aur Siyasat, Nisab Publications, Hyderabad.
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MAULANA AZAD NAZIONAL URDU UNIVERSITY

Department of Public Administration
B.A Public Administration

Il SEMESTER Disaster Management in India

UNIT-1: Conceptual Aspects of Disaster Management

1. Meaning and, Concept of Disaster

2. Classification of Disasters : Natural and Man Made Disasters '

3. Consequences of Disaster and Hazards, Loss of Human and Animal Life, Psychological Trauma,
Damage to Habitat, Spread of Epidemics and Damage to Infrastructure.

Unit-Il: Disaster Management in India

Concept of Disaster Management

Disaster Management Policy in India

National Disaster Mariagement Authority of india - Organization & Functioning
Role of Central, State and Local Agencies in Disaster Management

el i

Unit —lll: | Disaster Preparedness

Identification of various risks

Orientation to preparedness planning

Condition for preparedness and Facilities for Rehabilitation
Role of IT in disaster preparedness — GIS and GPS

Cal i Al

Unit-IV: Disasters Relief Measures & Agencies

Restoration of Communication links

Provision of Medical Relief, Food & Water

Rehablitation

Role of International Ayencies, Military & Para Military forces & NGOs in disaster relief

Eanll ol

Suggested Readings:

1. Bryant Edwards (2005): Nalural Hazards, Cambridge University Press, U.K.

2. Carter, W. Nick, (1991) Disast erManagement Asian Development Bank, Manila.

3. Central Water Commission { 1987), Flood Atlas Of India, Cwc, New Delhl *
4. Central Water Commission,( 1989), Manual Of Flood Forecasting, New Delhi.

5. Government Of India, 1997, Vulnerability Atlas Of India, New Delhi.
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6. Sahni, Pardeep Et.Al. (Eds.) 2002, Disaster Mitigation Experiences And Reflections. Prentice Hall Of
India, New Delhi.

7. Rajib shaw and RR Krishna Murthy,( 2009), Disaster Management : Global Challenges and Local
Solutions

8. S.L. Goel, Management of Man Made Disaster, Deep & Deep Publications, New Delhi

9. AK. Jain, A Practical Guide To Disaster Management

10. S. Mukharjee,(2014,) Disaster Management, New Delhi,

11. Government of India. (1997) Vulnerability Allas of India. New Delhi, Building Materials &
Technology Promotion Council, Ministry of Urban Development, Government of India.

12. Kapur, A. (2010) Vulnerable India: A Geographical Study of Disasters, Sage Publication, New Delhi.
13. Modh, S. (2010) Managing Natural Disaster: Hydrological, Marine and Geological Disasters,

Macmillan, Delhi. 14. Singh, R.B. (2005} Risk Assessment and Vulnerabilty Analysis, IGNOU, New
Delhi. Chapter 1,2 and 3

15. Singh, R. B. (ed.), (2006) Natural Hazards and Disaster Management: Vulnerability and Mitigation,
Rawat Publications, New Delhi.

16. Sinha, A. (2001). Disaster Management: Lessons Drawn and Strategies for Future, New United
Press, New Delhi.

17. Stoltman, J.P. et al. (2004) International Perspectives on Natural Disasters, Kluwer Academic
Publications. Dordrecht.

18. Singh Jagbir (2007)  Disaster Management Future Challenges and Cppurlunities”,. Publisher-
19. Disaster Management and Rehabilitation Authored by Rajdeep Dasgupta

20.Diasaster Management in India Authored by Dr, Kadambari Shanna & Dr. Avinash Chiranjeev
21. Roy, P.S. (2000): Space Technology for Disaster management: A Remote Sensing & GIS
Perspective, Indian Institute of Remote Sensing (NRSA)

22. Sharma, R.K. & Sharma, G. (2005) (ed) Natural Disaster, APH Publishing Corporation, New Delhi.
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MAULANA AZAD NATIONAL URDU UNIVERSITY
Department of Public Adminlstration
B.A. UG Course- Public AdmInistration

Semester -1V Paper IV- Indian Admlnistration

Unit-I;  Introduction to Indian Administration

1} Indian Administration; Historical overview )
2)  Salient Fealures - Parliamenlary Democracy, Fundamental Rights and Directive Principles of Slate Policy
3)  Unitary and Federal Features

Unit-ll: ~ Central and State Level Adminlstration

1) Political Executive: President and Prime Minisler

2)  Cenlral Secrelarial, Cabinets Secretariat and Prime Minisler's Office

3)  Administration of Stale : Governor, Chiel Minister and Council of Minislers, Stale Secrelanal, Chief
Secrelary

4} Union - State Relations

Unit-ll:  District Level Administration

1) Role of District Collector

2) Dislrict Level Developmenl Agencies
3) Panchyati Raj Inslitutions

4) Urban Local Bodies

Unit-IV:  Major Challenges of Indian Administration

1) Accountability in Administration — Lok Pal and Lok Ayukla
2) Adminisirative Reforms in India

3)  Coaliton Politics and Administralion

4)  Transparency in Adminislration - Citizen Charlers

Suggested Reading:

1
2
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13.

14
15
16

Hoshiar Singh, Indian Administration, Kitab Mahal, New Delhi, 2004.

P.D Sharma and B. D. Sharma, Indian Administration: Relrospect and Prospect, Rawal Publications, Jaipur,
2008

S R Maheshwari, Indian Adminislralion, Orient Longman, New Delhi, 2005

B.L Fadia and Kuldip Fadia, Indian Administration, Sahitya Publications, Agra, 2010.

Chanda, Ashok, Indian Administration, Allen and Unwin, London, 1967,

Tummala K.K., Public Administration in India, lime Academic Press, Singapore, 1994.

Eames and Saran, District Administration in India, Vikas Publications, New Delhi, 1989

Bhartwal .C.P. Public Administration in India, Ashish Publicalions, New Delhi, 1993.

S.R. Maheshwari, Public Administralion in India, Oxford University Press, New Delhi, 2005.

Avasthi A. and Avasthi A P, Indian Administration, Laxmi Narayan Agrawal, Agra, 1995.

Arora RK. and R. Goyal, Indian Public Administration: Institulions and Issues, New Age International, New Delhi,
2003.

Arora Ramesh K (ed) , Public Adminislration in India ; Tradilions, Trends and Transformation,Paragon, New Delhi,
2006.

Bhartwal C.P. Indian Administration Since Independence, Bharat Publishers, Lucknow, 2003.

Prasad Kamla, Indian Administration, Politics, Policies and Prospects, Longman, Pearson, New Delhi, 2006

Singh Hoshiar and D P. Singh,(ed) , Indian Administralion: Current Issues and Problems, Jaipur,1990

Seth Satish C, Central Administration in India, Gyan Publicalions, New Delhi, 2003
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